
How to Register in Agendo (for iMMers) 

 

 

 

 

 
 

 

 
 



 

4. Add your personal details. Please use your institutional email (@medicina.ulisboa.pt) 

and include also your iMM Phone extension! 

 

 
 

 

5. Select “iMM JLA” and your Group (lab). If your lab is not in the list, select “Other” and fill 

in the details for your lab (the group responsible is your group leader). 

 

 

 



6. (OPTIONAL) Select the “Resources” (calendars) and “Products” (requests) you want to 

request access to. Leave “Facilities” blank.  

 

7. Tick the option “I agree with Agendo’s Terms of Use” and click on Submit. 

 

8. You will receive an email with the following request: 

 

Welcome to Agendo! 
 
You were assigned a temporary password that will expire in 7 days. 
Password: *********** (temporary) 
 
Please go to the following link to create your password and complete your registration: (…) 

 

 

 The temporary password can be used to create an Agendo account (Part 2). 



 

 



 
Agendo login in Windows with real-time usage tracking 

 

 

 

 

 
 

 

 



12. Enter your institutional email (@medicina.ulisboa.pt) and click on “Reset” 

 

 
 

13. If you receive an Alert with “Invalid email address”, please go to Step 18. 

 

 
 

14. If your institutional email was already registered in Agendo, you will receive an email 

with a new temporary password.  

 
Your password was reset. 

 

You were assigned a temporary password that will expire in 24 hours. 

Username: you@medicina.ulisboa.pt 

Password: ********** (temporary) 

 

 

15.   

 

16.   Sign in with your Email (@medicina.ulisboa.pt) and temporary password. 

 

 

 

mailto:you@medicina.ulisboa.pt


 

17. Use the temporary password on “Current password”, create and confirm a “New 

password”. Click on “Update password” when done. Go to Step 22. 

 

 
 

18. If your institutional email was not registered in Agendo, you need to Register as a new 

user.  and press “Register” 

 

  
 

19. Add your personal details. Please use your institutional email (@medicina.ulisboa.pt) 

and include also your iMM Phone extension! 

 

 
 



20. Select “iMM JLA” and your Group (lab). If your lab is not in the list, select “Other” and fill 

in the details for your lab (the group responsible is your group leader). 

 

 
 

21. You do not need to Request Access to “Resources”, “Products” or “Facilities”. Tick the 

option “I agree with Agendo’s Terms of Use” and click on Submit. 

 
 

22. You now have an Agendo account that you can use to  

to Agendo and to Windows computers with real-time usage tracking. 

 

      


