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INSTITUTO DE MEDICINA MOLECULAR JOAO LOBO ANTUNES J/Q’_
Av. Professor Egas Moniz

Ed. Egas Moniz

1649 028 Lisboa
Phone: +351 217 999 411

Fax: +351 217 999 412

Jury Meeting Minute
Reference IMM/CT/62-2022

Instituto de Medicina Molecular Jodo Lobo Antunes (iMM) opened a call to hire an Accounting Administrative to join the
Finance and Operations Office coordinated by Fausto Lopo de Carvalho.

The ad was published at EURAXESS Portugal Portal on 19" of May 2022 and also disseminated in iMM website and
Netempregos Portal.

Initially, the call was opened from 20" of May 2022 until 2™ of June 2022 and during which the following applicant applied:

Ahmad Abdollahi

Ana Sofia Oliveira Silva
Fatima Criséstomo
Farruk Shahzad

Jorge Nunes Caetano
Manuel Vieira

AN NN U RN

Due to the reduced number of applicants, and considering the importance of this position for the good functioning of the
Finance and Operations Office, the jury decided to extend the call from 3™ of June until 20™ of June 2022. During this
period, only two applicants applied:

v Ana Luisa Gongalves

v’ Juliana Heiland

Due to the reduced number of applicants, and considering the importance of this position for the good functioning of the
Finance and Operations Office, the jury decided to extend the call one more time from 21%t of June until 8% of July.

However, taking in consideration that the call was already open for some time, for efficiency reasons, and since all
candidates must be evaluated according to the objective criteria defined in the job ad and not by direct comparison
between them, on the 23" of June 2022, the jury composed by Sandra Duarte, Fausto Lopo de Carvalho and Cliudia
Soeiro decided to start evaluating the admitted applications, which were received until the end of the second extension
of the call (i.e until 20" June), which were:

Ahmad Abdollahi

Ana Sofia Oliveira Silva
Fatima Crisdstomo
Farruk Shahzad

Jorge Nunes Caetano
Manuel Vieira

Ana Luisa Gongalves
Juliana Heiland
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The applicants Jorge Nunes Caetano, Fatima Crisdstomo and Juliana Heiland were excluded since they didn’t send all
required documents and in the specific case of applicant Fatima Criséstomo she also informed us that was no longer
interested.

The evaluation of the admitted candidates was made in accordance with the work plan, profile and evaluation criteria
defined in the job ad which are transcribed below:

Work plan and Objectives:
e Registration of supplier invoices in an software program;
e  Record of reimbursements to be paid to employees;
° Registration of documents of various operations;
e  Support to year-end accounting processes;
e Reconciliation of current accounts;
e  Responsible for the update and control of accounting report files;

e Other tasks, in accumulation or not, without prejudice to the professional category and the corresponding
remuneration.

Candidate’s Profile:
e Technical or higher education in Accounting Area;
e  Minimum experience of 2 years in similar activities;
e Advanced knowledge of Excel;
e High sense of responsibility, dynamism, organizational skills and method;
e Excellent interpersonal, communication and teamwork;
e  Fluent spoken and written English (mandatory);
e Good knowledge and experience with computerized accounting systems;
e Immediate availability;

e The international experience of the candidate, although not a determining criterion for selection, will be valued,

Evaluation Criteria: Applications will be evaluated by Sandra Duarte, Fausto Lopo de Carvalho and Cldudia Soeiro, in
accordance with the following method:

15t Phase: Curricular Evaluation: 35% and Motivation Letter: 15%;

2" phase: Interview: 50%. Only candidates who score at least 30% in phase 1 will be selected for interview.

icul lysis (35%)
The analysis of the Curriculum Vitae took in consideration:
- Technical or higher education in Accounting Area (10%);
- Experience in the proposed tasks for at least 2 years (10%);
- Knowledge and experience with accounting systems (5%);
- Verygood Knowledge of English (5%);
- Advanced Knowledge of Excel (5%).
Motivation | etter (15%)
The analysis of the Motivation Letter took in consideration:
- Motivation for the activities to be performed (8%);
- Fit between prior experiences/expertise/relevant knowledge and the work plan (5%);
- Writen communication (2%)

The analysis and discrimination of all admitted candidate’s classification is presented in Annex I_table 1 attached to this
minute.






Following this, the applicants Ana Sofia Oliveira Silva and Ana Luisa Gongalves scored at least 30%

and were contacted for an Interview. The candidate Ana Sofia Oliveira Silva rejected because she was already in a new
job and no interview was done to her.

The interview of the candidate Ana Luisa (Gongalves was scheduled to the 4™ of July 2022.

Lisbon, 29t of June 2022

i_cnrwmf

Sandra Duarte

K=

Fausto Lopo de Carvalho

QLO'&LQDQ SRl

Claudia Soeiro
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Jury Meeting Minute
st 3 - rd H th

Following Lhe score obtained by the applicant Ana Lulsa Gongalves who was duly evaluated in accordance with the work
plan, profile and evaluation criteria transcribed in the first jury minute, the jury interviewed this candidate.

The evaluation of the Interview is discriminated in ANNEX Ii- table 1 attached to this minute.

Lisbon, 4% of July 2022

i»&f‘*—ﬂ—u‘f

Sandra Duarte

g S

Fausto Lopo de Carvatho

ClolLdia Seei 10

Claudia Soeiro
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Jury Meeting Minute

Instituto de Medicina Molecular Jodo Lobo Antunes (iMM) opened a call to hire an Accounting Administrative to join the
Finance and Operations Office coordinated by Fausto Lopo de Carvalho.

The ad was published at EURAXESS Portugal Portal on 19™ of May 2022 and also disseminated in iMM website and

Netempregos Portal.

Initially, the call was opened from 20" of May 2022 until 2™ of June 2022 but due to the reduced number of applicants,
and considering the importance of this position for the good functioning of the Finance and Operations Office, the jury
decided to extend the call twice , first from 3™ of June until 20" of June 2022 and then from 215 of June until 8% of July

Below are identified the candidates that applied from 21% of June until 8% of July:

- Jorge Lopes

- Marisa Nunes

- Madalena Pinheiro

- Catia Almeida

- Isabel Seoane

- Carlos Pena

- Célia Dias Rodrigues
- Paula Paulino

- Razvan Ovidiu Mitrica
- SOnia Maravilha

Gilberto Junior
Inocéncio Mupila
Andreia Paiva
Crislayne Campos
Elisangela Costa
Francisco Silva
Henrique Barata
Lurdes Barbosa
Maria Rosa Lima
Nelson Raposo
Pedro Teles

The applicants identified below were excluded since they did not send all required documents:

- Andreia Paiva

- Crislayne Campos
- ElisAngela Costa
- Francisco Silva

- Henrique Barata
- Lurdes Barbosa

- Maria Rosa Lima
- Nelson Raposo

- Pedro Teles

The jury also verified if the applicants_Jorge Nunes Caetano and Juliana Heiland had sent the required documents that
were missing in his application, during the additional extensions of the call. Since no additional documents were send,

they were also excluded.

All admitted candidates were duly evaluated in accordance with the work plan, profile and evaluation criteria

transcribed in the first jury minute.

The evaluation is discriminated in ANNEX I_Table 2 attached to this minute.






Following the evaluation of the CV and motivation letter, the jury invited for an interview the candidates that obtained a
score equal and/or higher than 30%. The candidates are identified below.

Catia Almeida

Célia Dias Rodrigues

Marisa Nunes

Razvan Mitrica

The candidate Catia Almeida communicated that she was no longer interested.
The interview took place on 27" of July 2022. The interview was based in the following criteria:

- High sense of responsibility, honesty, organization, dynamism, proactivity, curiosity (10%);
- Adequacy of the profile to the proposed work (20%);

- Communication kills (10%);

- Collaborative spirit (10%).

The analysis and discrimination of these candidates’ classification in the interview phase and the total classification in

both phases are presented in Annex Il-table 2.

Since all admitted candidates were evaluated by the same criteria, despite the time when theirs application was received,
for sake of clarity, the analysis and discrimination of the candidates’ classification (CV and Motivation letter) from all

candidates that applied to this call are presented in Annex |- Table 3 and the analysis and discrimination of the
candidates’ classification from all candidates who were interviewed are presented in Annex lI-table 3

At this stage, the candidate with the highest score presented in Annex lI- table3 will be selected for the position.

Lisbon, 2g9th of July 2022

@-A(uuuf

Sandra Duarte

e

Fausto Lopo de Carvalho

QL&L&U Lo

Claudia Soeiro
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ANEXO |

e

ANNEX I1_Table 2 - Employment Contract Reference IMM/CT/62-2022

Applicant

Total Annex
[}

Interview (50%)

High sense of
responsibility, honesty,
organization, dynamism,
proactivity, curiosity
(10%)

Adequacy of the

profile to the Communication
proposed work kills (10%)

(20%);

Collaborative
spirit (10%)

Total
Annex Il

Justification

Total Annex
I + Annex II

Célia Dias
Rodrigues

42

26

The candidate showed interest in getting a job but not clearly
communicated the motivation to work in iMM and what she can bring
to iMM. The candidate is used to work in a team.

68

Marisa Nunes

45

33

The candidate demonstrates to have a good knowledge about what
MM does and identifies ans wants to make part of something
important, such, the importance of new terapeutics to improve
health. The experince in international companys outside Portugal
provided to her skills and maturity to be in an international
envrinment like the one IMM has due to the variety of researchers
nationalities. Very used to work in a team. Communicated very well
what she wanted.

78

Razvan Mitrica

43

38

The candidate demonstrates to have a good knowledge about what
IMM does and identifies with the work funcion in IMM accouting. His
experience and what he want to do fits in what IMM needs. Very
curious canddiate and very used to work in a team. Communicated
very well what he wanted.
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